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I N C H Y  N OT E -TA K I N G  M E T H O D S

Note-Taking Abbreviations and Symbols
A consistent set of shortcuts helps you keep up with fast speakers. Pick the ones you’ll actually
use, and add your own for words that come up again and again in your courses.

Write Meaning

w/ with

w/o without

b/c because

→ leads to, causes

← comes from, caused by

↑ / ↓ increase / decrease

≈ about, roughly

≠ not the same as

∴ therefore

vs. versus, compared with

e.g. for example

i.e. that is

ex example

def definition

imp important

? I don't understand this yet

☆ the instructor stressed this

[ ] look this up later

My shortcut Meaning

Keeping up

Listen for signals: “the key point,” “there are four
reasons,” anything repeated.
Drop small words. Keep nouns, verbs and numbers.
Missed something? Leave a gap and a ? and fill it
the same day.
Write examples down. They often come back on
tests.


